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Utah Chiefs of Police Accreditation Alliance 
 
Professional Standards
General Information Questionnaire
Revised December 2018

Department Profile
Department: _________________________
Address:         _________________________
                         _________________________
Phone:	           _______________
Chief (CEO):   _________________________
Phone:	           _______________
E-Mail:            _________________________
Accreditation _________________________
Manager:

Phone:            _______________

E-Mail:            __________________________

Agency Size:
Authorized  Sworn _____      Full-Time _____      Part-Time _____
 Authorized Civilian _____      Full-Time _____      Part-Time _____
		(Include dispatch, crossing guards, etc.)
Auxiliary Officers: _____ (If applicable, indicate the number and briefly describe duties)
Volunteers: _____ (If applicable, indicate the number and briefly describe duties)

Geographic Area of Responsibility
Indicate political subdivisions or municipalities where your agency provides law enforcement services.  Regional agencies should indicate al political subdivisions that rely on the agency for law enforcement services.
Square miles of service area: _____

Population: __________

Personnel Functions

Which department or office is responsible for agency personnel functions?

Department: ____________________

Address: ______________________________
                 ______________________________

Contact Person: _________________________

Phone: _______________

E-Mail: ____________________

Work Force
Indicate the number of employees for each category:
Administration: (Ranks above Captain) _____
Captain: _____
Lieutenant: _____
Sergeant: _____
Non-Supervisory: _____
Crossing Guards: _____
Civilian: _____
Total: _____
Substations and Other Facilities
List the address and type of any facilities used by your agency other than those already listed (substations, training facilities, task force offices, etc.).
Training
What academy provides basic training for agency recruits?
Name: ____________________
Address: _________________________
                 _________________________

Vehicles

Please List the type of and number of any specialized vehicles utilized by your agency (bicycles, motorcycles, all-terrain vehicles, tactical vehicles, snowmobiles, watercraft, aircraft, etc.).

____________________  _____
____________________  _____
____________________  _____
____________________  _____
____________________  _____

Functional Profile

Please indicate by checking the appropriate box, whether or not your agency performs any of the following functions or activities in carrying out its responsibilities.

Please Indicate Yes or No                                                                                                                          

1.  Has your agency entered into a contractual agreement to provide law enforcement services to another jurisdiction?   Yes _____ No_____                                                                            
2. Has your agency entered into a contractual agreement to receive law enforcement services from another jurisdiction?  Yes _____ No _____                                                                     
3. Is there a collective bargaining agreement in effect? Yes _____ No _____                                          
                            If answer is yes on questions 1, 2, or 3, please provide a copy of agreement(s).     
4. Does your agency recruit its own entry-level personnel?  Yes _____ No _____                                

5. Does your agency:
a. Have a traffic unit or component?  Yes _____ No _____
b. Utilize or employ non-sworn traffic direction and control personel? 
Yes _____ No _____  
c. Utilize or employ non-sworn traffic accident investigators? Yes _____ No _____                  
d. Employ adult school crossing guards?  Yes _____ No _____                                                       
e. Enforce municipal codes for dogs, weeds, etc. Yes _____ No _____                                         

6. If you answered question 5-e “yes,” please complete the following questions:  Do you enforce:
a. Animal control	?  Yes _____ No _____					                               
b. Weed abatement?  Yes _____ No _____                                                         
c. Trash abatement?  Yes _____ No _____
d. Inoperable vehicles?  Yes _____ No _____
e. Sign ordinances? Yes _____ No _____
f. Other __________________________________________________

7. Are personnel sworn _____ non-sworn _____?

8. Is a procedural or policy manual available?  Yes _____ No _____

9. Does your agency have a holding facility, i.e., a facility for holding prisoners for 72 hours or more?  Yes _____ No _____

10. Does your agency provide courtroom security?  Yes _____ No _____

11. Does your agency operate a detention facility?  Yes _____ No _____
(an institution where people are detained when suspected of a crime, awaiting trial or sentencing, found to be an illegal immigrant or youthful offender, or for political reasons)

12. Does your agency have an organizational chart?  Yes _____ No _____ 
If yes, please submit a copy?

13. Does your agency publish an annual report?  Yes _____ No _____
If yes, please submit a copy?

14. Please provide the information about the following types of patrol:
a. Foot patrol?



b. K-9?




c. Equestrian units?





d. Motorcycle patrol?





e. Directed patrol?





f. Bicycle patrol?





g. Comments: ____________________________________________________________________________________________________________________________________

15. Describe how the patrol schedule is staffed for coverage based on number of personnel:





16. Briefly describe the criteria used to determine:
a.  Patrol manpower needs and boundaries.




17. If the agency has an investigative unit, please provide the following information

a.  Does the agency routinely use uniformed officers to conduct follow-up investigations?  Yes _____ No _____
If yes, briefly explain






18. Briefly describe the organization of the investigative unit, i.e., fraud, child sex crimes, homicide, vice, etc.







19. Does the agency routinely employ “solvability factors” in deciding case assignments and/or case priorities?   Yes  _____ No _____
If yes, briefly describe how solvability factors are employed.






20. Do you have a juvenile investigative unit?  Yes _____ No _____
a. Is the unit part of the investigative unit, or is it separate? ______________
b. If separate, to whom does it report? ___________________

21. Do you have a unit concerned with vice complaints and investigations?  
Yes _____ No _____
a. If so, to whom does the unit report? ____________________

22. Do you have a unit concerned with narcotics investigations?  Yes _____ No _____
a. If so, to whom does the unit report? ____________________

23. Is your agency involved with a task Force, i.e., narcotics, vice, swat, etc.  
Yes _____ No _____
a. If so, what is the identity of the task force? ____________________
b. Is there a formal agreement or contract?  Yes _____ No _____
If so, provide a copy of the agreement or contract.

24. Administration
a. Does your agency have a manual of rules and regulations or policy manual?
Yes _____ No _____
b. Does your agency have a written directive system?  Yes _____ No _____
c. Does you agency have a formal unit(s) for the following:
i. Planning and research?  Yes _____ No _____
ii. Inspections?  Yes _____ No _____
iii. Intelligence?  Yes _____ No _____
iv. Internal investigations?  Yes _____ No _____
v. Public information?  Yes _____ No _____
vi. Police/community relations?  Yes _____ No _____
vii. Records?  Yes _____ No _____
d. What other formal administrative units does the agency have?

25. Does your agency operate and maintain its own evidence and property storage?
Yes _____ No _____

26. Does your agency manage and operate its own communication center?  
Yes _____ No _____
a. If no, who manages the agency’s communications or is it a shared facility?  ____________________
b. If shared or the agency is in a contract or agreement, what is the identity of that organization? _________________________
If shared, provide a copy of the agreement or contract.

27. Does you agency have responsibility for civil process service?  Yes _____ No _____


28. Please indicate the relationship between your agency and the fire suppression agency in your jurisdiction?

a. Is your agency a separate service?  Yes _____ No _____
If yes, skip to question #29
b. If “no,” is the agency part of a department of public safety, reporting to a director?  Yes _____ No _____
c. Are the agency personnel crossed-trained in law enforcement and fire suppression?  Yes _____ No _____
d. If “yes,” please describe the nature and scope of the program:







29. Please describe any unique characteristics or functions of your community that cause special duties, coverage, i.e., ski resort, prison location, etc?







30. Are there any unique problems your agency encounters that need specific solutions other than budget?
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